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PASSWORD CONTROL

Set up multi-user access with various password restriction levels.

PROVIDES FLEXIBILITY

Process special payroll runs such as commissions, bonus payouts,
back-pay, etc.

Process payslips for individuals or for groups of employees at any time,
using the Employee Filter option.

Customise payslips, cheques and labels with the user friendly ‘drag & drop’
Forms Designer feature, e.g. insert your company logo onto your payslip.
Define your coinage denominations for cash payments.

REPORTING

Output reports to screen, printer, Microsoft® Word and Excel, PDF or HTML.
Option to preview payslips on-screen before the final payroll calculation
is done.

Print an audit trail of any changes to masterfile information.

Print transaction history reports for any period.

Print coinage analysis for defined cash payout denominations.
Generating reports is made easy with an advanced filter function to se-
lect the relevant employees for the report.

Print each employee’s payslip in any pre-defined languages or set it up
to print your payslips in the language of your choice.

Reprint payslips for previously processed periods.

OPTIONAL MODULES

These modules are sold individually and are subject to an

annual licence fee, which covers all legislative and product

upgrades, as well as telephonic and e-mail support.

EMPLOYEE SELF SERVICE

The Employee Self Service Module is a self service tool enabling employees
to manage and maintain their own information online. It provides employees
with a user-friendly means of streamlining payroll and HR administration,
while at the same time improving communications with department heads,
administrators and management.

It enables employees to make on-line applications for leave, salary advances,
loans, bursaries or any other business application. Employees can now view
their previous payslips, update personal information, submit their travel claims,
download HR related documentation and so much more on a real-time basis.

For more information call your local Pastel representative or contact Softline Pastel Payroll:

JHB +27 11 304 4100 CPT +27 21 680 9000 DBN +27 31 566 3670
www.pastelpayroll.com info@pastelpayroll.com

BULK E-MAIL PAYSLIP DISTRIBUTION

In addition to Pastel Partner Payroll's standard facility that enables you
to e-mail secure password-protected payslips to your individual employees,
you now also have the option to purchase our bulk emailing module.
This module will allow you to e-mail groups of payslips to a specific
employee, manager of a cost centre or paypoint, a specific contact
in your Microsoft® Outlook address book or any specific Payroll user.
Payslips can then be printed onto our professional pre-printed and
confidential stationary at remote destinations instantaneously and dis-
tributed to the individual employees, saving you money on postage,
with peace of mind that the payslips will never fall into the wrong hands.

THIRD PARTY PAYMENTS

With our Third Party Payments Module, any company deductions or
contributions can now automatically be paid over to the relevant
company with the click of a button.

No more manual capturing required with a once-off beneficiary
(third party) set up.

You can eliminate human error and save valuable processing time as
well as obtain a transaction listing report per employee and party.

Bl PAYROLL: EXCEL REPORTING

If you entrust Microsoft® Excel to share, present and analyse information,
then this module is for you. Bl Payroll: Excel Reporting is a module that
dynamically links to your payroll data, taking your business way beyond
traditional reporting functionality, using the power of Microsoft® Excel.

Our standard, ‘pre-set’ reports save you time.

This module ships with more than 20 standard report formats such as a job
costing report, year-on-year leave comparison report, leave taken listing, rate
report, years of service listing, to name a few. The module retains amended
spreadsheet layouts and makes them available for future use. These reports
can be ‘sliced and diced’ according to your own unique requirements, with
comprehensive graphical illustrations for easy analysis and reporting purposes.

End-user Empowerment.
If you retain and save the design of your spreadsheets, you will avoid having
to re-format them every time you generate the Excel report.

Customised Reports.

You can customise the standard set of reports and templates, and even create
new ones.

MULTIPLE TRANSACTIONS MANAGER

Our Multiple Transactions Manager Module allows you to, for example,
give the entire company an increase based on either a set value or a
specific percentage and process a production bonus or commission by
only using one screen.

Over shutdown periods, putting your entire workforce on leave has
never been this quick and easy.

This module allows you to make global changes to any transaction with-
in the payroll system to all, or a selection of employees.
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